Government of West Bengal

DIRECTORATE OF ANIMAL RESOURCES & ANIMAL HEALTH

New Secretariat Buildings, 3rd floor, 1, K. S.  Roy Road,   Kolkata-700001.
                                                                       Phone No: (033)2248-6271

                                                Extension: 3337

                                                          FAX: (033) 2248-5545

                                                                   (033) 2243-9284

                                                              E-MAIL:dahvswb@rediffmail.com

                                                                 Website: www.darahwb.org
SET OF TENDER PAPERS
Each set contains:-

(1)  Tender Form (To Be Submitted In Duplicate)

(2)  Detailed Tender Notification Along With details of site & job.
(3)  Terms & Conditions for Submission of Tender.

(4)  Check List

LAST DATE FOR SUBMISSION OF TENDER: 19TH FEBRUARY, 2008 (UP TO 3 PM)

PRICE OF TENDER CATALOGUE:    Rs.200.00 (Rupees Two Hundred) only.


        Sd/-

                                                                                  (D. K. Das.)
 Director of Animal Husbandry &

 
Veterinary Services, West Bengal. 
Government of West Bengal

DIRECTORATE OF ANIMAL RESOURCES & ANIMAL HEALTH

New Secretariat Buildings, 3rd floor, 1, K. S. Roy Road, Kolkata-700001.
                     Sd/-
                                                                 ORIGINAL

Director of Animal Husbandry & 

Veterinary Services, West Bengal. 

                                                                                                  FORM NO: 
TENDER FORM FOR SUBMISSION OF PARTICULARS FOR DEPLOYMENT OF SECURITY AGENCY AGAINST TENDER NOTIFICATION NO. 2T-2/2002  DATED 10th JANUARY, 2008.
(1) Name of the firm and full postal address (with PIN) 

Telephone No & reference No. under which 

Tender has been submitted.

(2) Standing in Business (date of establishment):

(3) Name and address of important client(s) where

     security personnel have been deployed.

(4) Details of past experience in similar

     nature of job for the last 3(three) years

    (Documentary evidence is/are to be attached.) 

(5) Lump Rate & Number of Security Personnel To Be Deployed: 
	Name of 
	Category
	Total Number of 
	Lump Rate 

Per month

(inclusive of all charges)

In Figure & Words
	Statutory 
	Statutory Taxes, if any.

	the site 
	
	Security 
	
	taxes, 
	

	
	
	Personnel 
	
	any. 
	

	
	
	
	
	
	

	IAH&VB, Belgachia 
	Supervisor
	
	
	
	
	
	
	

	
	Armed Guard 
	
	
	
	
	
	
	

	
	Unarmed Guard 
	
	
	
	
	
	
	


(6) Others information, if any. 

(7) No. of enclosures. 

I / we hereby agree to abide by and fulfill all the terms and conditions laid down in the tender and any default thereof the Government may forfeit the earnest/security money deposit or deduct bill(s) as penalty as per tender rules. 

Place: 

Date: 

Signature of the bidder with Office seal. 

Government of West Bengal

DIRECTORATE OF ANIMAL RESOURCES & ANIMAL HEALTH

New Secretariat Buildings, 3rd floor, 1, K. S. Roy Road, Kolkata-700001.
Tender Notification No.2T-2/2002                                                               Date of Issue: 10th January, 2008. 

Sealed Tenders are invited from the Reputed, Resourceful, Experienced, Reliable Security Agency/Firms/Companies having proven track record for keeping watch and ward by deploying the Security Personnel for guarding different bits/ sections at Institute of Animal Health & Veterinary Biologicals (R&T), 37, Belgachia Road, Kolkata-37 "Round the clock" basis in 3 (three) shifts for 8 (eight) hours each including weekly off -days and National Holidays (for details please see enclosed Tender Schedule). 

Details of sites:- 

1. Name and address of the site:- Institute of Animal Health & Veterinary Biologicals (R&T), 37, Belgachia Road, Kolkata-37. 

2. Areas to be protected round the clock:-Entire Building of IAH&VB and its adjoining buildings like Regional Disease Diagnostic Laboratory-cum-Potency Laboratory, Standardization Laboratory, Incinerator Room, Rabies Diagnostic Laboratory, Small Animal House, West Bengal Veterinary Council Buildings and Central Garage etc. 3. Total security personnel required in three shifts: Unarmed Guard 34(Thirty Four), Armed Guard 2(two) & Supervisor 3(three) Total: 39. 

4. Controlling Executive: Dr. (Capt.) A. G. Bandyopadhya, Joint Director, A.R.D. 5. Contact number: 2556-5476, 2556-5471

Detailed Tender Catalogue (not transferable) along with all other particulars are obtainable from the cash section of the above addressed office on non-refundable cash payment of Rs.200.00 (Rupees Two Hundred) only between 12-00 Noon and 4-00 p.m., (barring lunch hours between 1-30 p.m. & 2-00 p.m.) up to 18.02.2008. & also be downloaded from the Website www.darahwb.org Request for tender documents along with requisite fees by Post will not be entertained. 

Each tender must be supported by:- 

a) Earnest Money Deposit Rs.5,000/- (Rupees Five Thousand) only  in form of "Deposit-at-Call"/ Bankers' Cheque / Pay Order in original on any Nationalized Bank or T. R. Challan No.7 in favour of Director of Animal Husbandry and Veterinary Services, West Bengal, under Head: "8443-Civil & Revenue Deposit" or valid exemption certificate issued by the competent authority. 

b) Those who intend to download the tender documents from Website are required to deposit Rs.200/- (Rupees Two Hundred)only [Non-refundable] towards cost of the same in Demand Draft on any nationalized bank on Service Branch, Kolkata in favor of Director of Animal Husbandry & Veterinary Services, West Bengal along with the offer.

c) Attested Photocopy of PAN Card. 

d) Valid Trade License (valid up to 31.12.2007) either in original or attested photo-copy. 

e) Valid Professional Tax Paid Challan/ or Clearance Certificate (valid up to 31.12.2007) either in original or attested photo-copy. 

 f)   Service Tax Clearance Certificate valid up to 31.12.2007 either in original or duly attested photocopy.

 g)  Valid VAT Registration Certificate (valid up to 31.12.2007) either in original or attested photo-copy, if not furnished with the tender, must be furnished in Form No.58 at the time of receiving payment (vide G. O. No. 3246-FT dated 29.9.1997) only once in financial year otherwise payment of bill will not be given. 
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h) Intending bidders should have proven track records and experience of employing Guard of minimum 35 heads. Documentary evidence in support of performing same type of job for at least 3(three) years in State/Central Government Office along with the name of the Clients. 

i) FORMS OF PARTICULARS (in duplicate) PROPERLY FILLED IN & SIGNED. 

j) A copy of Tender Schedule duly signed & stamped will have to be submitted as a token of acceptance. 

N.B.: Documents (c) to (h) must be duly attested by Gazetted/ Group-A Officers, if photo-copies are given indicating the Full Name of the Attesting Person. Please note that unattested photo-copy will not be considered as valid document & agencies having Nil Experience will also not be considered. 

No Tender will be accepted, if the same is not supported with all the above documents. 

Lump Rate per month along with number of Security Personnel to be engaged including all charges should be quoted by indicating rate & number of each category of Security Personnel to be deployed preferably from Ex-Servicemen. 

The period of contract will be initially for TWO YEARS but the period may be extended or curtailed at the discretion of the undersigned/Tender Committee/ Tendering Authority depending upon activity/performance of successful party bidder and requirement. 

Sealed Tenders super scribing "Tender for Guarding Institute of Animal Health & Veterinary Biologicals" along with Name & Address with PIN, Telephone No./Fax No., etc. of the Bidder should reach the office of the undersigned on or before 19.02.2008 within 15-00 hours. A Tender Box for this purpose will be preserved in the Purchase Cell (Room No. 10). The said Box will be closed/sealed at 15-01 hours on 19.02.2008 and tender will be opened in presence of representative of Bidders on 19.02.2008 at 15-15 hours. No tender will be accepted across the table and no such receipt will be issued thereon. 

The bidder must abide by the enclosed terms & Conditions as laid down by this Directorate. 

IMPORTANT: INTERESTED PARTIES WILL HAVE TO CONTACT THE JOINT DIRECTOR A.R.D., INSTITUTE OF ANIMAL HEALTH & VETERINARY BIOLOGICALS, 37, BELGACHIA ROAD, KOLKATA-37 TO GET A CLEAR IDEA ABOUT THE NATURE AND VOLUME OF WORK TO BE UNDERTAKEN BEFORE QUOTING RATE. 


Sd/-

( D. K. Das )

 Director of Animal Husbandry &

 

Veterinary Services, West Bengal. 

Government of West Bengal

DIRECTORATE OF ANIMAL RESOURCES & ANIMAL HEALTH

New Secretariat Buildings, 3rd floor, 1, K. S. Roy Road, Kolkata-700001.
TERMS & CONDITIONS FOR SUBMISSION OF TENDER AGAINST NOTIFICATION NO.2T-2/2002 DATED 10.01.08 FOR DEPLOYMENT OF SECURITY AGENCY TO KEEP WATCH & WARD OF VALUABLE GOVERNMENT PROPERTIES FOR TWO YEARS FOR DIFFERENT BITS/ SECTIONS/OFFICES ETC. SITUATED AT INSTITUTE OF ANIMAL HEALTH & VETERINARY BIOLOGICALS, 37, BELGACHIA ROAD, KOLKATA  UNDER THIS DIRECTORATE.

1) Tenders must be submitted in prescribed Tender Form in duplicate. Lump Rate per month should be quoted in figures as well as in words in the Tender Form preferably be typed and any over-writing should be authenticated by signature. If there is discrepancy between words & figures, the amount in word will prevail. All pages of the tender must be signed by the Bidder under his/their hand & seal. Last Date of Submission of Tender is up to 3-00 p.m. on 19.02.2008 and tender will be opened in public at 3-15 p.m. on the same day. Before quoting the Rate intending Bidder/s should visit the areas/sites to be protected. 

2) A) Lump Rate Per Month is to be quoted for the entire site. The quoted rate must be inclusive of all charges. Total number of each type of Security Personnel such as Gunman, Supervisor, Un-armed Guard etc. to be deployed section-wise will have to be mentioned in the prescribed Tender Form. 

B) Selection of Agency will be made on lowest lump rate basis and not on single class/ category of Security Personnel. 

3) 


Each Tender must be supported with:- 

a) Earnest Money Deposit Rs.5000/-(Rupees Five Thousand) only either in Deposit-at-call/ Bankers' Cheque/Pay-Order on any Nationalized Bank or Reserve Bank of India/Treasury Challan No. 7 in original in favour of Director of Animal Husbandry and Veterinary Services , West Bengal under head "8443-Civil & Revenue Deposit". (CASH, TOKEN, G.P.NOTES, BANK DRAFT, PASS BOOK, ACCOUNT PAYEE CHEQUE, FIXED/TERM DEPOSIT RECEIPT ETC. WILL NOT BE ACCEPTED AS EARNEST MONEY DEPOSIT). 

b) Those who intend to download the tender documents from Website are required to deposit Rs.200/- (Rupees Two Hundred)only [Non-refundable] towards cost of the same in Demand Draft on any nationalized bank in favor of Director of Animal Husbandry & Veterinary Services, West Bengal along with the offer.

c)   Trade License valid up to 31.12.2007 either in original or duly attested photocopy. 

d) Valid VAT Registration Certificate either in original or attested photo-copy, if not furnished with the tender, must be furnished in Form No. 58 at the time of receiving payment (vide G.O. No. 3246-FT dated 29.9.97) only once in financial year otherwise payment of bill will not be given. 

e)  Service Tax Clearance Certificate valid up to 31.12.07 either in original or duly attested photocopy. 

f)  Attested Photocopy of PAN Card. 

g) Professional Tax Paid Challan/Clearance Certificate either in original or duly attested photocopy valid up to 31.12.07. 

h) Intending bidders should have proven track record and experience of employing Guard of minimum 35 heads. Documentary evidence in support of performing same type of job for at least 3(three) years in State/Central Government Office along with the name of the Clients. 

i)  Attested Photocopy of D.C.R (Duplicate Carbon Receipt) as a proof of purchasing tender documents. 

j)  Duly filled in "Form of particulars" by signing it with date hand & seal of the bidder (Both original & duplicate). 

k) A copy of Tender Schedule duly signed & stamped will have to be submitted as a token of acceptance. 

4. NO TENDER WILL BE ACCEPTED FOR CONSIDERATION IF THE SAME IS NOT SUPPORTED WITH ALL THE ABOVE DOCUMENTS. DOCUMENTS AT (c) TO (i) MUST BE ATTESTED BY GAZETTED / GROUP-A OFFICER. IF PHOTOCOPIES ARE PROVIDED INDICATE THE FULL NAME OF ATTESTING PERSON. ORIGINAL COPIES IN THIS REGARD ARE REQUIRED TO BE FURNISHED WHEN CALLED FOR EITHER VERBALLY OR THROUGH BLACK & WHITE. PLEASE NOTE THAT UNATTESTED PHOTOCOPY WILL NOT BE CONSIDERED AS VALID DOCUMENT. AGENCIES HAVING NIL EXPERIENCE WILL NOT BE CONSIDERED. 
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5. IMPORTANT: INTERESTED PARTIES WILL HAVE TO CONTACT THE JOINT DIRECTOR, A.R.D., INSTITUTE OF ANIMAL HEALTH & VETERINARY BIOLOGY TO GET A CLEAR IDEA ABOUT THE NATURE & VOLUME OF WORK TO BE UNDERTAKEN BEFORE QUOTING RATE. 

6. THE SUCCESSFUL BIDDER WILL HAVE TO DEPOSIT SECURITY MONEY TO COVER 5% {FIVE PERCENT} OF THE VALUE OF THE ACCEPTED RATE PER MONTH MULTIPLIED BY 12 {TWELVE} IN FIXED/TERM DEPOSIT RECEIPT ON ANY NATIONALIZED BANK IN FAVOUR OF THE DIRECTOR OF ANIMAL HUSBANDRY & VETERINARY SERVICES, WEST BENGAL TO BE DEPOSITED & EXECUTE AN AGREEMENT ON NON-JUDICIAL STAMP PAPER WORTH RS.10/- {RUPEES TEN} ONLY AS PER ENCLOSED PROFORMA ON RECEIPT OF PROVISIONAL ORDER WITHIN 7 {SEVEN} WORKING DAYS. 

7. There will be no employer-employee relationship between the authority and the personnel to be provided by the successful bidder. 

8. It will be the responsibility of the Security personnel provided by the successful party to prevent the trespassing by the unauthorized person(s) apart from the main function of providing adequate security to the government property including valuable trees. People making nuisance and causing disturbance to the animal, if found within the area in question, should be driven out with follow-up action by the Security Guards of the Private Agency. Further, they will prevent any illegal activity, if any, by the trespasser and report the same to the head of the establishment or his authorized representative. 

9. a) It shall be the responsibility of the successful party to provide suitable uniform (Summer, Rainy & Winter Seasons) to the Security Guards employed to perform their duties along with all other items like Torch, Batteries, Batons, Gumboots, Umbrella, Fire-arms etc. and neither extra payment for the same will be admissible nor additional payment for deployment of guards on weekly off​days and National Holidays will admissible. 

b) The dress-code for male security personnel would preferably be Black Trouser, Light Blue Shirt, Cap and Black Shoes. Female security personnel, if provided, may wear white blouse, deep blue sari and gray canvas shoes. 

10. A) The successful party shall be solely responsible for paying the monthly wages or any other liabilities to the personnel engaged by the party and the government shall in no way responsible for meeting any expenditure on salary or any other account to those personnel engaged by them. 

B) The authority will not have any liability whether Civil or Criminal offence/activity, if performed, by the engaged Security Personnel. 

11. Periodical inspection/Surprise Visits will be carried out by the Officer authorized by the head of establishment regarding performance of the Agency during the tenure. The payment will be released after joint inspection of the area proposed for protection. 

12. In case any loss or damage done to the Government property due to theft or by the Security Personnel provided by the successful party for watch and ward duty or by any person, full cost of loss/damage will be recovered from Monthly bills/Security Money Deposit of the successful party or in ay manner as will be decided by the Authority after detailed investigation to be done by the competent authority which will be binding on the successful party.

13. a) Responsible personnel including authorized Gunman having sound physique and must be within the age group of 21 years to 40 years should possess good character and preferably from ex​-servicemen. In case any personnel provided found unsuitable, the authority shall have the right to ask for replacement without giving any person thereof. On receipt of written communication, the party shall replace such person(s) immediately. Any instruction for withdrawal of any Security Personnel from site is to be carried out forthwith by simultaneous placement of substitute. 
b) The names with Photograph and full address of the personnel to be put on duty in each shift shall have to be communicated to the head of establishment. 

c) The daily attendance sheet shall have to be signed by the head of the establishment or his authorized representative which will have to be submitted along with monthly bill for payment. The successful agency shall be responsible for updating and production of all statutory registers as and when required by the competent authority. 

d) Substitute is to be arranged forthwith in place of any absentee and payment will be made on the performance & attendance of the individual head of Security Personnel. For emergent necessity the engaged/ deputed strength of guard may be required to do additional duty in the vacancy created due to absence of one or more security personnel, but no extra payment in lieu of normal duty by regular guard will be admissible.
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14. The period of contract will be for two years. Order will be placed initially for 12 (twelve) months subject to extension for another 12 (twelve) months depending upon satisfactory performance of the last period and requirement. The period of contract may further be extended/curtailed at the discretion of the undersigned/Tendering Authority/ Tender Committee at the time of finalization of tender or after expiry of the period of contract. In case of poor performance the undersigned shall be at liberty to terminate the contract without any prejudice.

15.a) 
In case of receipt of any complaint from the Security Personnel of the Bidder/Agency on duty regarding non-receipt of salary, wages, etc. from the employer, the undersigned may take necessary action as deem fit. 

b) Armed Guards to be provided should have proper Gun License from authorized Govt. Authority and a photo-copy of Gun License duly attested by a Group-A or Gazetted Officer (indicating his full name) is required to be produced at the time of execution of Agreement. 

16. a) The Earnest Money Deposit of the Bidder will be liable to be forfeited, if the Bidder withdraws his Tender after submission of Tender or fails to enter into Agreement/ refuses to deposit prescribed Security Money. In case of poor performance, the award/offer may go to next bidder. 

b)  The Security Deposit furnished by the Bidder is liable to be forfeited without any prejudice in the event of failure/refusal to carry out the contract. The same will be refunded after successful execution of job. 

c) The Earnest Money Deposit will be refunded to unsuccessful Bidder in due course and in case of successful Bidder after depositing the prescribed Security Money. 

d) Since a Panel of 2nd Lowest Rate will be maintained for a very short period, the Earnest Money Deposit of such firm will be retained up to two months from the date of approval of 1st Lowest Rate due to obvious reason. For such retention no interest shall be payable. 

17. Under no circumstances enhancement of Rate whatsoever will be accepted unless it is imposed by the State Government for which duly attested order is necessary. 

18. i. No paper related to submission of Tender will be accepted after closing of Tender Box. 

     ii. All the particulars in the Tender Form should be filled in all respect. Any omission will lead to cancellation of the tender. 

19. Unfurnished accommodation to the Security Personnel may be given free of cost, if possible, with water and electric supply as available but charge will have to be paid at actual for Electric Consumption as per meter reading & incidental charges, if any. 

20. The services of Security Guard deployed by the successful party will be at the disposal and administrative control of the head of each establishment. 

21. No additional Terms & Conditions are to be put forth by the Bidder and such offer(s) will not be taken into consideration. 

22. Bill of cost should be raised by the successful bidder on every month in favour of the undersigned for payment. Statutory Tax deduction at source from the bill shall have to be made, if it is applicable.

23. Any dispute/difference arising out of this Tender will be referred to the sole arbitrator to be appointed by the undersigned and the same will be held at Kolkata. Arbitrator will have the power to pass interim order and will be guided by the Arbitration & Conciliation Act, 1996. 

24. When a Bidder submits his tender in response to this Notification, he will be deemed to have understood fully the contents, the requirements, terms & conditions of this tender. No extra payment will be made on the pretext that the Bidder did not have a clear idea on any particular point. Any offer made in response to the tender when accepted by tendering authority will constitute a contract between the parties. 

25. Non-compliance to any of the Terms & Conditions shall constitute a breach of contract and penalty for non-compliance shall be enforced very rigidly. 

26. The undersigned reserves the right to accept or reject any/or all the offers without assigning any reason whatsoever. 

27. Please sign & submit a copy of this "Tender Schedule" as a token of your acceptance along with tender. 


         Sd/-

                                                                                                                   ( D. K. Das )
Director of Animal Husbandry and 
        Veterinary Services, West Bengal. 
CHECK – LIST

Information about Bidders

(To be furnished with the Tender)

	Serial Number
	Description
	Particulars

	1.
	Name of the Firm


	

	1. (a)
	Registered Address with PIN, Phone No., FAX etc.


	

	(b)
	Sole Owner or Partnership Firm.
	

	3.
	Name of the Person authorized to enter into & execute Contract Agreement
	

	4.
	Earnest Money, whether deposited, if not attested copy of Exemption Certificate attached.
	

	5. (a)
	Tender Documents (whether Downloaded / Purchased?)
	

	(b)
	If Downloaded whether requisite fees (Rs.200/- in Demand Draft) enclosed.
	

	6.
	PAN Card (Attested copy) whether enclosed.
	

	7.
	VAT Registration Certificate (whether enclosed).
	

	8.
	Professional Tax Clearance Certificate / Paid Challan (attested copy) whether enclosed.
	

	9.
	Trade License (attested copy) whether enclosed.
	

	10.
	Service Tax Registration Certificate (attested copy) whether enclosed.
	

	11.
	Credential in support of experience is attached.
	

	12.
	Copy of Terms & Conditions of the Tender duly signed in each page whether enclosed.
	








Signature of the Bidder with Date & Office Seal.
